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(1) 2) A3) 4) (%)
Item Item specifications Number | Unit | Remarks
price
per
tutor
1 | Qualification requirements: 2 tutors

Native speakers of English

A bachelor’s degree majoring in a relevant subject from a
local university or equivalent.

At least one-year relevant teaching experience.

2 General information about the school:

(a) Class size: around 33 (whole classes) or 25 (big
groups) or 16 students (small groups).

(b) Total number of classes: 33
Primary 1-2: 6 classes each level.
Primary 3-5: 7 classes each level.

(c) Duration of lessons: around 35 minutes.

3 Contract hours, length and terms:

(a) The contract runs from 1% September, 2026 to 31
May, 2029.
(b) Tutors will be on duty on campus from:
1% September, 2026 to 31 May, 2027
1% September, 2027 to 31% May, 2028
1% September, 2028 to 31% May, 2029
(c) Tutors will need to come to the school for 1-2 briefing
meetings in the last few days of August 2026, 2027
and 2028.
(d) Working hours: 8:00 am — 4:00 pm.
(e) Tutors may need to work on occasional Saturdays.
(f) Estimated total number of lessons per week per tutor:
24-25 lessons.

4 | Duties:
Each English tutor needs to carry out the following teaching
and non-teaching duties (1.-6.). The final allocation of work is

subject to the School:

1. English lessons

Objectives Primary 1-2: To teach phonics skills and
provide communicative activities to students.
Primary 3-5: To teach speaking skills and
expand vocabulary through a variety of
activities.
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Learning
materials

A course outline for each level,
objectives for each lesson, and lesson
materials (including PPTs and
corresponding task sheets and
worksheets) are provided by the School.

Grading

Tutors should give stamps / stickers for
encouragement and constructive
comments as they see fit.

2. Dramatic Reading lessons (DR)

Objectives To develop students’ skills in spoken
English, e.g. voice projection, intonation, etc.
To develop students’ creativity and
confidence in using English.

Learning Tutors should design lessons and suitable

materials lesson materials (PPTs, worksheets if
any). These are not provided by the
School.

Expected Small-scale performances or skits.

learning

outcomes

3. Phonics Booster

Objectives | To teach students phonics skills.

Class size Around 15 Primary 1 students.

Learning Lesson materials (including the pre-test /

materials post-test, PPTs and corresponding task
sheets and worksheets) are provided by
the School for reference.

Expected Tutors go over worksheets in class. They

learning conduct a post-test (same as the pre-test)

outcomes to all students in the programme to see

how much they have improved.

4. English Ambassadors (1-hour weekly lessons)

Objectives To stretch the abilities of students with better
oral / written English skills.
To provide collaborative experiences to
students.
To foster students’ problem-solving
skills.
Class size Around 20 Primary 3-4 students.
Learning Tutors must design the course and
materials prepare lesson materials (including PPTs
and corresponding task sheets and
worksheets). These are not provided by
the School.
Expected Tutors must continually assess students
learning and guide students towards completion of
outcomes a final product for a showcase in June.
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5. Other school lunchtime English activities including:

English Wonderland (estimated 18 times).
Talent Corner Audition (estimated 10 times).
Talent Corner (estimated 5 times).

English Week (estimated 1 time; 5 consecutive
days are chosen in the School calendar).

6. Additional duties

Tutors may be requested to perform other duties as

requested by the School:

e Proofreading various texts (e.g. report card
comments, students’ original works, assessment
papers).

e Preparing audio recordings as demonstrations to
students.

Payvment terms:

The school will make payments according to the following
arrangements.

Service 20% 40% 40%
period

st th lst
1 Septembter, 30 3 30 April,
2026 to 31° September, | December, 2007
May, 2027 2026 2026
lst th lst

Septembter, 30 3 30 April,

2027 to 31° September, | December, 2008
May, 2028 2027 2027

st th 3 lst
1 Septembter, 30 30 April,
2028 to 31° September, | December, 2029
May, 2029 2028 2028

If the contract is terminated midway, the contractor must
return to the school the balance of the fees for services not yet
provided but already paid by the school (calculated based on
the annual average).

Total price (2 tutors) =
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